Abstract. Colleges and universities are talent training base, Students' employment is the lifeline of the Colleges. How to improve the quality of student records management, to provide students' comprehensive archives information during the period of school including morality, intelligence, physical education, art education and Labor education for employers, and can fully understand the student's comprehensive quality, offer the safeguard protection for society to select talents. It is an era that college students choose their own career, the employment problem has become a big problem in the college management and development. In order to effectively alleviate the employment pressure, improve graduates employment rate, this paper puts forward the employment of university graduates file archiving and management methods, in order to promote graduates employment service, this paper expounds flexible connection between graduates, market and colleges, to extend the functions of archives in colleges, serving for the employment of graduates. 

